Penny Lane Manager End Of Day Procedures

In Penny Lane Shop Floor :

1. Print the Summary Report from within Terminal Sales ( optional ).

2. Reconcile the Debit and Credit transactions with the bank by running the “Perform Draft Capture Reconciliation” option from the main menu.

3. Perform the Cash Declaration by running the Cash Declaration program from the Shop Floor menu.

4. Close the terminal by running the “Close POS Terminal” option from the main menu.

In Penny Lane Manager :

1. Perform daily banking procedure ( Select END-OF-DAY, select DAILY BANKING ).

2. Perform final close procedure ( Select END-OF-DAY, select STORE CLOSE, click on RUN ).

At this point the inventory will be updated and the sales databases will be populated with the day’s transactions.

NOTE : At any time you can run “Update Local Databases” in Penny Lane Shop Floor.  This refreshes the local copies of all important master files for the front end system.

